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Welcome
The aim of this guide is to give you, as a society committee, all of the information that you need to successfully run your society and take advantage of all the services the Students’ Union has to offer you.

Any student can set up any society that they wish to, but in order to enjoy the benefits that are offered by the Union it must first be approved by us. The Union expects that societies should be run in a fair and democratic fashion, for the benefits of its members and in a safe and respectful manner. Students elected to the society’s committee are legally responsible for the activities of the society; this includes financial activity and health and safety (committee members could be legally responsible for any accidents). To help you run your society the Students’ Union offers this handbook, a practical how to guide, training and expert advice.
We recognise that all societies are different sizes and are at different stages of development. This handbook has been produced to help all societies. 
For developing of new societies, please do as much as you can to make your group a success and please ask for help and advice if you get stuck. 
For older, more developed, societies, if you want help beyond this book, for example with long term planning then please come and visit the Student Engagement Team in the Students’ Union and we will give you as much help as we can. 
As a society committee, you will play a major role in running activities that many students will benefit from whilst at University. This role will give you the opportunity to learn numerous transferable skills that will help you in getting a job when you leave University of Wolverhampton. 

Skills that you will gain include:

· Organisation

· Time keeping 

· Prioritisation 

· Teamwork 

· Leadership 

· Communication 

· Marketing and promotion 

· Administration 

· Decision Making 

· Budget Management 

· Event Management 

· Assertiveness 

· Problem Solving 

· Stress Management 

· Presentation 

Remember that the Students’ Union, and in particular the Student Engagement Team, is here for you, so if you require any assistance with any aspect of your society, from day to day operations to planning events to benefit the entire student body, do not hesitate to contact us through the Students’ Union. We will be happy to meet with you and your members to help your society develop and grow.
Good luck with your society! 

The Student Engagement Team
These are the staff that you will deal with regularly while running your society. While we are all happy to help you with any questions, some staff have specific expertise. 

Faye Haworth – Student Engagement Manager (Campus)
Jessica Guy - Societies Support Coordinator
It is our job to co-ordinate all societies, we will be your first point of call for any matters regarding societies be those constitutional issues, planning requirements or any support your group requires. Our office space is based in the Students’ Union and any society can make an appointment to see us through the Students’ Union Reception or by contacting us. We will be eager to help your society improve and provide the best activities for the Students’ Union. We can be contacted by email at Jessica.Guy@wlv.ac.uk or suengagement@wlv.ac.uk.
You will receive off the engagement team a monthly e-mail update on societies.
For more details about the Student Engagement Team you can also use our website which includes all of the information you need to keep in touch with what’s going on with the Students’ Union:
WWW.WOLVESUNION.ORG
WWW.WOLVESUNION.ORG/SOCIETIES

Creating a new society

We want to have lots of active societies, run by enthusiastic students like you! That’s why we have developed this guide. Starting or running a society doesn’t have to be hard, and it doesn’t have to take up all your time. However all too often societies do fail and those running them do end up taking too much time away from their studies. This usually happens because people fail to get the basics right, you aren’t expected to know how to run your society from the start! That’s why we’re here, if you read, follow and understand the guidelines in this handbook you will learn how to run an active, successful society without adversely affecting your studies. Many students from the University of Wolverhampton and all around the country manage this year after year without too much hassle; let us help you manage it too.

It is important to understand what a society is; societies have the legal status of unincorporated associations. The society (or association) comes into existence when a group of people meet together, say that they are a society and agree to work together to achieve joint aims.

To create a new society the committee must complete the following steps:

· The group (10 minimum) must first complete the Society Application Form, available from the Students’ Union or online.  Founding members must all be registered students of the University of Wolverhampton. 
· The chairperson, secretary and treasurer of the society must sign the Constitution Form along with fully explained aims and objectives of the society. 

· Every new member of all societies must apply for membership via the Students’ Union website and pay their membership money* (societies who do not collect membership fees must still complete membership forms).  This is so the Student Engagement Team has a record of:

· Accurate numbers of all students involved in the Students’ Union 

· To get contact details for you to use to keep in touch with your members 

· To check all groups have at least 10 signed up members

· To know the size of your group so that it can be taken into consideration when Society Support Fund requests are made. Fund requests are considered on the number of members, the previous allocations, equipment held by the society, membership fees charged and on individual merit – so keep us up to date with your membership numbers and you could get more money!

· Submit these forms, and any membership monies, to the Engagement Team in MD building.
· Once these forms have been submitted the Student Engagement Team assesses the application. The application is assessed on two factors:

· Do the Aims and Objectives of the society meet with the Equal Opportunities policy of the University of Wolverhampton Students’ Union? 

· Are the Aims and Objectives of the society different from the other societies already ratified?
· As long as the society application adheres to these two factors then the society is ratified and considered a part of the Students’ Union. You will receive an email to confirm this. 

· If the society fails on one of these counts the application will be returned to you for review and you will be invited to a meeting with the Student Engagement Manager to work on getting your society ratified.
*It is recommended that all existing societies should charge a membership fee. This reflects the members’ commitment to the society and provides funds for the society to operate. It also gives the Students’ Union an idea of the value of your society to students. If there are more students’ willing to pay a membership fee, it is likely your society is actually providing a benefit to students. Societies may set the price of their membership (recommended £5), or have no membership fee at all. However societies should charge according to their intended spending during the year. Society membership fees will be considered with any application for funding. 
The Equal Opportunities Policy of the Union is printed within this guide.
Existing Societies
Societies active in previous years must still complete new membership forms and submit new membership fees for the new year as well as submitting a revised constitution.  

They do not, however, have to be re-ratified and all previous years’ activity will continue to be taken into consideration when funding requests are made.  

Existing societies are allowed to operate without 10 paid up members for 4 weeks after Freshers’ week, after which, if 10 members are not signed up, the society becomes inactive.  

If any society is inactive for 1 year, they will automatically be dropped as a Students’ Union society and all previous merit will be discontinued.

Establishing Societies

New societies, which do not have 10 members, will be allowed to gain some of the benefits of being a ratified society for a short period of time as they establish themselves. Establishing Societies will be able to hire rooms within the Students’ Union and University for the purpose of meetings for a four-week period. This will allow a society to hold meetings with the view of promoting their society with the aim of gaining the 10 members needed to become an official society. 
If after 4 weeks the Establishing Society does not have 10 members who have paid membership fees as outlined in the Society application section the Establishing Society will no longer be eligible for this concession and will cease to be an Establishing Society. 
All membership fees paid at this time will be refunded. A new society is only allowed to be an Establishing Society once in any one term. 
All groups wishing to start an Establishing Society must first meet with the Student Engagement Team.

Sports Societies

If you simply want to get together with your mates and just have a bit of fun but don’t want to compete, then this is the option for you.  Sports societies have all the same benefits of the usual societies, however, you will have to pay or contribute towards your own facilities and equipment. The Union can provide you with information on facilities and give advice on developing your society even further.  Plus, if any sports societies think they have members who are good enough to try out for the University teams, then the opportunity to affiliate is easily available.

For more information on sports societies, please email: suengagement@wlv.ac.uk  
Liberation Societies

Groups of students who are under represented in the University student population or groups unequally treated within the wider society are represented as Liberation Societies.  Liberation Societies must act in the same way as all other societies except they do not have to submit a list of named members and are not required to have a minimum number of members, although a chair is mandatory.  The chair must organise meetings and activities for the society and, if required, may organise to elect, other committee members from the membership, such as a treasurer and secretary.  

Liberation Societies are expected to represent the needs and interests of the following groups:
LGBT+ Students’ 
Students with Disabilities 
Ethnic Minorities Students’

International Students’

Mature Students’ 
Non-Student Members

Societies are for students, and therefore the committee and members must be able to provide valid student ID numbers for the University of Wolverhampton. 

Society Resources

Once you are ratified as a society you are entitled to a number of resources to help you to run your society and make the most of your group. 

All ratified Students’ Union societies have: 

· The ability to book rooms in the Union and University free of charge

· A webpage as part of www.wolvesunion.org
· An email address

· The right to use the Union logo and name

· Society post collection point

· Access to Student Engagement Team
· Access to apply to the Society Support Fund 

Booking a Room

All bookings for SU room hire are organised from the Students’ Union Reception.  All bookings for University rooms can be booked through the Engagement team. You should approach the SU at least 10 days before you want the room as they get booked up quickly and this allows time for an alternative to be booked.
University Room bookings can take 5 working days to confirm. Union rooms should be confirmed within 2 working days. 

For larger events where you wish to use open space within the University (MC foyer, The Quad etc) you need to discuss this with the Engagement team as further permissions will be needed. 

Webpage
Your webpage is an excellent way for you to promote your society.  We recommend that you keep this up to date and have contact details on there for interested students to easily find you.
By logging into the SU website with your student credentials, as committee you will have admin rights to edit your page. If you get stuck and would like to have more information added let us know at
suengagement@wlv.ac.uk. You can also from here add events to the website which will display on the home page.
Social Media
The Students’ Union has over 3,600 likes on Facebook and over 4,000 followers on Twitter.  You too can engage with these followers by filling out a social media request form.

Whilst we recognise that social media is a fantastic tool for promotion of societies, it should not be used for the purposes of official committee business.  Any decisions made by the committee must be done either in meetings where minutes are taken, or via email where the entire committee is copied in.
Emails

Your society will be assigned a unique email address where all mail can be forwarded to any email address of your choice.  You just have to let us know which address and we can organise it for you.  All advertising must include the ‘society email’ as no personal email addresses can be advertised.
Using the Union Logo and Name

Once you have been ratified as a University of Wolverhampton Students’ Union Society you have the right to use the Union’s name and Logo, however you must use it following the usage instructions below. 

Usage of Name:

The Students’ Union name must be used after your society name in all promotion material, correspondence and paperwork. For example your society name should read: ‘Zebra Society: UWSU’ or ‘Zebra Society: University of Wolverhampton Student’s Union’

Usage of Logo:

You should use the Students’ Union logo on your promotional materials or paperwork. You can get a correct copy of this from the SU staff. You must not distort, re-colour, or re-work the logo. All usages of the Union logo must be signed off by the marketing team before they go to print. 
You must not use the University of Wolverhampton name or logo on any posters, correspondence or paperwork, or in any way connected to your activities without the express, written permission of the University of Wolverhampton marketing department. Permission can be obtained through the Student Engagement Team. 
Posters can only be displayed once they have been approved by the SU marketing team, posters must be brought to the SU and given to engagement, reception or the marketing team for approval, this can take up to a week.
Society post collection point

You can collect post from the Student Engagement Team. If you require post to be sent to you, it should be addressed:

Society Name

University of Wolverhampton Students Union

Wulfruna St

Wolverhampton

WV1 1LY

Access to the Student Engagement Team
If you need any help with any society business, feel free to pop into the Student Engagement Team at any time or drop us an email. We are open at City campus between 9am-5pm Monday-Friday but we will always arrange other times and places to meet you if this is necessary. We want to see your society succeed as much as possible, even though some of the procedures can seem a bit confusing at first, but we are here to help – so use us!
Running your Society
Society meetings

Constitutionally, societies should have at least one Society meeting per year, where they elect committee members (chairperson, secretary, treasurer etc) onto a society committee, from the society members. However, for the society to run smoothly, it would be advisable to have several meetings throughout the year.

The aim of these meetings may be to: 

· Make decisions about your society 

· Catch up and check the progress of activities 

· Generate ideas for new projects 

· Evaluate events 

· Budget and manage your finances 

· Plan handover for a new committee

The Committee
All societies should have at the very minimum a president, secretary and treasurer. This will enable the society to run. Job roles will vary between societies and depending on the circumstances a committee member may have to do things which are not normally in their role. Committee members should judge for themselves and act accordingly.

Generally the chairperson should:

· Convene and chair committee meetings
· Be the key contact for the society

· Ensure the committee work effectively to achieve aims and objectives
· Ensure long term sustainability for the society
· Ensure the society is run to a good standard
Generally the secretary should:

· Ensure the committee meetings run properly by producing agendas in advance and keeping accurate minutes
· Ensure up to date records of membership are kept
· Ensure the committee communicates well with one another
· Ensure that society documents are kept up to date
· Ensure an up to date record of equipment is kept
· Working with the treasurer, develop a robust system for recording payment of subscriptions
Generally the treasurer should:

· Manage and keep up to date records on societies accounts
· Ensure the society account does not become overdrawn
· Take responsibility for applications to the Society Support Fund
· Organise the paperwork for all financial transactions authorised by the committee
Tips For Promoting Your Society

· Keep your webpage and social media page (if you have one) constantly updated, if it looks busy people will feel like they want to be involved in what’s going on
· Place articles in the student newspaper covering events you have done or are about to do, which genuinely constitute new. This will entice people to join your society
· Run amazing events and do amazing things! It sounds obvious but if you do great things and promote them people will want to be a part of what you are doing
· Don’t get stuck doing the same thing in one place, run stalls around different areas of the university to promote what you are doing. Make stalls as interactive and interesting as possible; one person with a worn-out piece of paper won’t inspire confidence in anyone!
· Attend and get involved in other society events, network, make contacts, promote what you society does and deliver partnership events. Together you’re stronger!
· Flyers are a powerful promotional tool but they can also be a complete waste of time. Get them designed properly and don’t just pile them on a window ledge somewhere, give them out!
· Combine flyering with chatting! Get your society members out for an afternoon chatting to students. “Chatting” is the important bit; the flyer just serves as a reminder of what has been said and helps the student follow up on their interest. Make sure everyone out promoting is aware of the key message
· Organise taster days so that non-members can come along and sample the benefits/activities of your society. Spend as much time promoting the event as you do planning it otherwise you’ll get low numbers
· Always include the Students’ Union logo in publicity. Association with the Union supports credibility of societies, which becomes a self-reinforcing cycle. All societies can benefit from the credibility generated by each other and the union rather than having to build it slowly on their own
· Don’t be a fool, do fewer things better rather than most things badly. Effective promotion is a combination of effective society planning and management and effective communications planning. You have to be realistic with yourself, it may be better to run fewer activities to free up time to properly plan and implement your promotional work
Sustainability and Handover 

Sustainability might sound daunting but it is really just the idea that we want all of our societies to get bigger and better every year. This section will be really important if you want your society to live on after you leave and save all your hard work going to waste.

It is really important to understand sustainability. This is the art of ‘sustaining’ your society. All committee members will have a limited amount of time or energy to put into the society and this must be used effectively. For example, if all your committee members put 100% of their time into organising events each year that leaves no time to recruit new members. Although you may have a great year of events, without refreshing the members the society will be weaker. Sustaining activities like membership and recruitment may not be one of your key aims but if you ignore them your society will gradually weaken.
Finances

Running your finances is a crucial element of running a society and there are a number of rules which you must abide by in order for this to run successfully. You are given an account within the Students’ Union accounts specifically for your society. Your membership fees go into this account and any other monies you may raise during the year will be paid in also. This money remains solely for the use of your society and will roll over from year to year. There are limits to how you access these funds. The rules are as follows:

· All monies related to the society and its business must be submitted to the Students’ Union at the earliest opportunity.  

· No society is allowed to operate its own bank account. Any society found to be running a separate bank account will be frozen and may be subject to the Students’ Union disciplinary procedures. 

· No cash will be given to you for ANY circumstances. Small amounts of petty cash may be made available on production of receipts, but these must always be approved by the Student Engagement Manager before ANY purchase is made. 

· If you make any purchase with your own funds and do not clear this with the Student Engagement Team beforehand you will not be refunded for this amount by Students’ Union. You will lose your money. 

· If you wish to pay for items or services from your society account you should endeavour to provide an invoice from the company concerned for the amount which will then be paid by Students’ Union on your behalf, from your society funds. If the company require an official order before processing this can be arranged by the Student Engagement Team. 

· If the company will not issue an invoice then it is possible for us to liaise with them about other methods for the amount required. This process can take a while so don’t expect payments to be able to be made instantly. You will need to contact the Student Engagement Team in the first instance to begin this process. 

· To clarify, all expenditure must be approved by the Student Engagement Team; if expenditure is not approved then Students’ Union will not fund these purchases. 

Society Training

Once a semester (or more often if we feel necessary) the Student Engagement Team runs a programme of society committee training which are compulsory to attend: Finance, Ultra Vires, SU awareness, constitution, bye laws, policies, society procedures and protocol, handover, equal opportunities, administration. Two people minimum must be nominated from the society to attend, as failure to do so can result in the society being suspended with immediate effect. This training takes place around October and will last for 2 hours.  New societies after this date must complete the next arranged society training session or arrange a one to one chat to go through it with one of the team.

If you have specific training needs that we can’t offer in-house, then please contact us anyway as we have many contacts with external organisations and NUS, who may be able to help. This training is often free so please get in touch before paying for expensive external training.

Elections 

All societies must have their representatives for the next academic year elected before the end of the academic year so that we can implement planning over the summer to ensure a smooth transition. There are absolutely no exceptions to the deadline given by the SU and failure to handover will result in the SU presuming that the society is ceasing to exist by not handing over. 

Can I be recognised as a Volunteer?
Yes!! All society committee members and some more active members of societies can be recognised as a volunteer. Make sure you and other committee members log the hours you use to campaign or contribute to the University, Students’ Union or community. All committee members can also log hours they spend to perform their role/attend meetings/promote the society or any other activity relating to the club (sorry but you can’t log hours for socialising!) Logging hours can add something extra to your degree to enhance your employability, without doing any extra work. It is not mandatory for you to log your hours, but why wouldn’t you? You can log your hours on the SU Website:

www.wolvesunion.org/volunteering/credit

Society Support Fund
The Society Support Fund is a pool of money which is set aside each year which societies can access to improve their activities or to help them carry out one off projects. The fund has a set amount of money which it can award each year and therefore it is necessary for societies to apply to access these funds. 

You can use the funding to support any activities which you would like to carry out as a society. The more benefit that the activity has to your society and your members the more likely you are to be successful.  

Application forms are available online at the union website or from the engagement team. If any help is needed in filling out the society support fund form please do not hesitate to ask Jessica Guy.
Events

All events planning for societies takes place through the Student Engagement Team, please let us know what you are planning to do, only this way can we assist.  

All events/activities require a great amount of input from various sources within the organisation, from pre-planning to delivery and feedback.

The Students’ Union cannot fund any social events - no money can be used from the Students’ Union budget for such events, including publicity and room hire. Any social events therefore must break even or produce a profit!! If social events make a loss, you will be invoiced and the cost will have to be covered by the individual(s).  All profits shall come back to your society’s budget held within Students’ Union for later activities regarding your society. The more money you raise for your society, the more money you can request at a later stage for bigger and better activities!!!

If you decide to hold an event outside Students’ Union or University premises, you must notify the Student Engagement Team still.
Assistance with planning events is available from either Jessica Guy (Societies Support Coordinator) or Kulmiye Tifow (Student Experience VP). 
An appointment must be made with, and ideas presented to, the Student Engagement Manager before consideration can be given to any event. 

Handover

As a society, a good handover is one of the most important things you can do. If you get this right it means that new committee members will be able to run the society as well as you have, and maybe even take it to new levels! Handover can be as simple or as elaborate as you want but the principle remains the same. Here are a few suggestions that will help toward making sure your handover is as effective as possible:
· Handover starts as soon as you begin your role on the committee. Speak to members who were on the committee in previous years. Learn from their successes and their mistakes. During your time in office keep a record of everything, things that went well and why and other helpful tips and tricks. Try to organise it so the information is useful and easy to find. If each committee member does this for the role then you will soon have the beginnings of a training package for newly elected committee members. This package can then be added to and improved with each passing year
· After elections the outgoing and incoming committees should meet to discuss exactly when power will move from the old members to the new ones. Members will want to consider allowing time for new members to be trained and the process should be completed in good time before the end of the academic year
· Old committees should ensure they handover all essential information and knowledge; membership lists and contact information, important contacts, society documents, society assets and anything else the new committee may find useful

· Plan what you would like to achieve during the forthcoming year; diversify and increase your membership, run more or better events, organise regular socials, do more fundraising, attract sponsors, create a new logo etc. Harness the experience and expertise of the old committee but remember the final decision will now be in the hands of the new members
Ultra Vires
Ultra Vires is Latin for ‘beyond the powers’. An Ultra Vires act is one that is outside the specified and/or implied constitutional objectives and powers of the body in question. 

It is ‘beyond the powers’ and therefore illegal for Students’ Union to fund or support activities which do not fit into the constitutional objectives.

Students’ Unions must act in accordance with their own constitutions and with any relevant statutory provisions such as the Education Act 1994, and charity law. The University of Wolverhampton Students’ Union has charitable status. 

If ultra Vires payments or motions are made, they are invalid. The Executive Officers are liable for this and any potential legal action that comes from this. Because of this, no part of Students’ Union funds may be used to support any activity that is not reasonably calculated to further its charitable aims. We are therefore very careful when allocating budgets, so no funds are given to activities that are considered Ultra Vires. 

Examples of Ultra Vires payments are: 

· Donating money to a political cause which is not purely a student issue 

· Donating money to relieve famine or poverty 

How does this affect the Students’ Union?

The University of Wolverhampton Students’ Union is allowed to: 

· Affiliate to the NUS 

· Provide funds and facilities for political clubs as long as it is reasonable 

· Campaign on political issues which effect students e.g. student hardship/ tuition fees 

· Purchase small amounts of informative and well reasoned material from external organisations to be used for the basis of debate 

The University of Wolverhampton Students’ Union is not allowed to: 

· Support a political party 

· Campaign on issues which effect students but only as members of the general public e.g. nuclear weapons 

· Donate money to external organisations if we receive nothing in return 

How does it affect societies? 

Societies in receipt of Students’ Union funds must have genuine membership. The Students’ Union must therefore fix minimum levels of membership and may lay down provisions relating to the societies constitution and committee. Nothing the society does should be unlawful or unacceptable to the Students’ Union. There should be a standard procedure for setting up societies and the funds allocated to them should be reasonable having regard to the size of its membership and its core activities. Societies may only spend money on what is appropriate to their aims and objectives. Societies may:

· Affiliate to related larger organisations which have similar aims 

· Hold meetings and invite guest speakers, any fee must be reasonable 

· Produce leaflets or campaigning material provided they are accurate and well reasoned rather than sloganising and propagandising 

· Cover travel costs to attend relevant conferences

Societies may not 

· Pay money into their account here and then give this money to an organisation they receive nothing in return from
Publicising issues of interest to fellow students on campus is permissible; exporting ideas off campus is less so.

If you have any questions regarding anything in this handbook or on any aspect of running your society, making your society more successful or developing your society please do not hesitate to contact Jessica Guy, Societies Support Coordinator through the Student Engagement Team or on Jessica.Guy@wlv.ac.uk.
THE UNIVERSITY OF WOLVERHAMPTON STUDENTS’

UNION

POLICY ON EQUALITY OF OPPORTUNITY Our Mission Statement:

The University of Wolverhampton Students’ Union (hereinafter ’this Union’) exists to represent students, developing the equal allocation of services and opportunities in a safe environment, with an aim to promote the confidence and potential of all involved with our Union.

Aims & Objectives:

(a) The Union shall promote equality of opportunity and provision of services regardless of an individual’s background.

(b) The Union aims to recognise and respect the individuality of all its student members.

(c) The Union aims to encourage equal provision of opportunities and access to services across all sites.

(d) The Union aims to provide a safe environment for all students free from harassment and/or discrimination.

Equal Opportunity and Intolerance

In recent years the Union has noted an increase in the activity of fundamentalist groups across the education sector. Reports from other Students’ Union and from NUS suggest that a number of groups are active on campuses across the UK whose ideology and materials conflict with UWSU policy on equality of opportunity as enshrined within our mission statement and aims and objectives.

While the Union aims to “recognise and respect the individuality of all members”, the Union must not permit this individuality to be discriminatory or to cause offence or fear within any other group of the membership.

This Union must work towards promoting understanding between sectors of the student community and should not accept or support racial or religious intolerance at any level. Tolerance must be extended towards all groups of students or sectors of the community as outlined in aims and objectives 1 (a).

For example:

Groups such as the British National Party would not be permitted to be active within the confines of this Students’ Union due to the nature of their opinions and ideologies. Where they may attempt to introduce materials through another organisation, individual, group, club, sector or society this policy empowers the Executive Committee to deny support or access to Union services or facilities where there would be any conflict with our equal opportunities statement or

procedures laid down within this policy document.

Procedure:

(i) This Union will not support any affiliation, directly or through a ratified club, society or sector to any organisation, group or individuals that seek to promote intolerance against the content of our equal opportunities statement.

(ii) This Union will not support the production of any materials, either directly or through a ratified club, society or sector that seeks to promote intolerance against the content of our equal opportunities statement.

(iii) This Union will actively exclude from our premises, services or facilities any organisation; group or individuals that seek to promote intolerance against the content of our equal opportunities statement.

(iv) This Union will hold ensure that any speakers or demonstrators demonstrating known racist, fascist, homophobe, sexist and so fourth behaviour will only be permitted to speak as part of a balanced debate organised by the executive committee. Such a debate must not be organised by anyone other than the executive committee. For example, a society will not be allowed to have a member of a fascist group, such as the BNP, as a speaker. However, the same speaker can have a platform if it is part of a balanced debate organised by the executive committee.

(v) Any individual or ratified Union club, society or sector that acts against the content of our equal opportunities statement will be suspended with immediate effect pending a full disciplinary investigation.

(vi) This Union should actively campaign to promote tolerance within student groups and publicise the Equal Opportunities Policy Statement as widely as possible. Subject to their approval, these additional conditions should be promoted to all affected groups

Equal Opportunity in Provision of Services

This policy sets out how Students’ Union will promote a policy of equality in the services provided, management of activities and in its employment and personnel practices. To ensure this becomes a reality we are adopting a programme of action, which this policy details.

Equal Opportunities Statement

“The Students’ Union is committed to ensuring that, wherever possible, we guarantee the equality of opportunity of all Union members, staff members and bona fide guests and visitors within the union premises and the university. The Students’ Union will work to comply with all anti-discrimination legislation including the Sex Discrimination Act 1975 (amended 1986), Race Relation Act 1976, Disability Discrimination Act 1995, the Rehabilitation of Offenders Act 1974 and the Human Rights Act 1998. In seeking to guarantee equality it will be the explicit aim of the Union to eradicate, wherever possible, the prevalence and acceptance of prejudicial and intolerant attitude to its members and staff, whether displayed by staff, students or visiting members of the public.”
Service delivery

The University of Wolverhampton Students’ Union will aim to make services as accessible as possible, including:

Publicity of services

Ensuring all staff, students and visitors are aware of the policy by publishing and distributing this policy throughout the institution and elsewhere as appropriate.

Monitoring service users

University of Wolverhampton Students’ Union conducts monitoring of student usage of services as far as possible to ensure that no group is excluded.

Campaigning

To strongly support the Liberation campaigns of all sectors of society outlined within this policy and campaign against oppression of such sectors of society as and when it may occur.

Challenging discriminatory behaviour from and towards clients

Be at all times, self-scrutinising in searching out attitudes and behaviour that contravene this policy.

Right to withdraw services/facilities

Display an attitude of “Zero Tolerance” to discriminatory behaviour within the Union and its membership.

Staffing

University of Wolverhampton Students’ Union aims to ensure that the equal opportunities policy underpins all its employment policies and procedures and has established the following guidelines within our recruitment and selection process.

Recruitment and selection

As far as possible all jobs will be advertised internally and externally concurrently.

· The criteria for selection and progression are determined solely on the basis of requirement of the job.

· People are selected and appointed solely on the basis of their relevant, assessable experience and abilities.

· All members of the selection panel will have knowledge of, and expect to demonstrate an understanding of, the equal opportunity policy.

· Any complaints made by applicants for vacancies who consider they have been discriminated against will be investigated.

· With reference to internal promotion opportunities, selection will be based on the requirements of the post in question and in line with the recruitment and selection policy.

· Applications will include equal opportunities monitoring.

· Conditions of service will reflect equal opportunities and include parental, adoption and dependants leave, religious holidays etc and are documented in the staff manual.

Training and development

Promote the equality of all staff and Union members and give the equal encouragement to learn and to progress within the institution, as specified in the mission statement.

Responsibilities for implementing the policy

Officers
Implement a positive action plan to realise the aims outlined in this policy, to include training and briefing on Equal Opportunity issues wherever possible-especially for members and staff acting at any time as official representatives of the Union. 
Also to include the use of positive action wherever legally possible.

· Never knowingly give a platform to any individual or organisation seen to be in contravention of union policy on this issue unless it is as a part of a fair debate, as set out in the procedures laid down by this policy.

Management
Identify any constraints in the implementation of this policy and seek out ways for their removal

Staff

Raise awareness among staff and students of both conscious and unconscious oppression so as to eliminate any stereotyping and oppression wherever it may occur.

Conduct

Always to accept as the fundamental minimum standards those specified by law, and by organisations such as The Equal Opportunities Commission and The Commission for Racial Equality, though aiming at all times to supersede these in our Union structures and activities. Those responsible for implementing this policy, through disciplinary and other action should at all times be aware of its explicit importance within the institution and the need for strong measures to be taken if necessary.

POST-SCRIPT

As stated in the constitution, in the event of a conflict between this policy and the law of the land, the latter shall prevail.


