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This form should preferably be typed, or completed in black ink.  Please continue on additional sheets if necessary. 
Student Staff Employee Application Form
Position Applied For:
Personal Details

Title:


First Name:

Middle Name (if applicable):

Surname:
Term Time Address:                                                                    Out of Term Time Address:

Email address:
 
What is your preferred method of contact outside of term time? Email/Post
Telephone Number Daytime: 
Evening:
Student Number:                                                                         Course Title: 

Date Course Ends:                                                                       Current Course Year: 

                                                                                                         (e.g. 1st 2nd 3rd)

Please note that you must still be a current student of the University of Wolverhampton the next academic year

To work in the UK you need a National Insurance number as it is used to process deductions for tax and NI from your pay. 
National Insurance Number:

Do you require a Tier 4 Visa to work in the UK? Yes/No                        Date Visa Expires:
Please note that on a Tier 4 Visa you cannot usually work more than 20 hours over a 7 day period
If you require a visa to work then your details will be passed to the University of Wolverhampton for cross reference.
Do you work anywhere else? (Including any other University Department) Yes/No… If yes, please specify where and how many hours per week?

Criminal Convictions

Have you ever been convicted of a criminal offence?   Yes/No…If yes, please specify details below: 

(Please note that you are not required to detail spent convictions)  
Education and qualifications - start with most recent
	Secondary School/College/University
	Dates attended
	Qualifications gained and grades

	
	
	


Training Attended - start with most recent
	Training Provider
	Dates attended
	Course title

	
	
	


Employment History

	Current or most recent post

Employer Name:

Address:


	Position Held:

Dates of employment:

Current/Final Salary:

Please state hourly rate and number of hours for part-time roles.

Reason for leaving:

Notice period:

	Give a brief description of the duties, scope and responsibilities of this role    




Previous Posts - Give details of your previous work history, including voluntary or unpaid work, beginning with the most recent and explaining any gaps.
	Dates from-to
	Name of Employer
	Position Held
	Summary of Main Duties
	Salary on leaving
	Reason for leaving

	
	
	
	
	
	


Suitability for the position

As part of the job description we have listed the person specification for this vacancy.  Please use this space to provide a personal statement to explain how you meet each of the criteria in turn, with examples.
Additional Information

Please provide any additional information which you feel is relevant to your application, including your hobbies and interests.
References: Our policy is to request references, professional or personal that cover the last three years. If you have been in employment your referees must include your current or most recent employer/s. If you have worked for the same employer for the last three years you need only provide one referee. If you have not been continuously employed in the last three years or have never been employed please provide details of referees who can give a character reference these should not be relatives or partners but should be people that have known you in some professional capacity and who have collectively known you for the last three years.

References are not normally taken up until a job offer has been formally made except in the case of senior appointments. 
	Name:

	Name:


	Position held:
	Position held:

	Organisation: 
	Organisation: 

	Address:

Post Code:
	Address:

Post Code:

	Tel. No:
	Tel. No:

	Email Address
	Email Address

	Capacity in which known
	Capacity in which known

	May we contact prior to interview?                  Y/N
	May we contact prior to interview?                  Y/N


Declaration

I declare that the information given in this application is accurate and complete to the best of my knowledge.  Any false statement may be sufficient cause for rejection or, if employed, may result in the termination of your employment.  I agree that the information given on this form may be used for registered purposes under the Data Protection Act 1998.

Signature:
Date: 
Please return your completed application form either by email to:    

recruitment.wolvesunion@wlv.ac.uk or by post to:

Recruitment, University of Wolverhampton Students’ Union, Wulfruna Street,

Wolverhampton, WV1 1LY.
	Equality & Diversity Monitoring
Introduction

We are an Equal Opportunities Employer and the questions in this section are designed to ensure that we do not discriminate against any applicant.  The following questions are asked for monitoring purposes and to ensure that we comply with discrimination legislation and that we do not discriminate against any applicant.  This form will be detached from your application before the short listing process.

It is the Union's policy to employ the best qualified personnel and provide equal opportunity for the advancement of employees, including promotion and training.


	How would you define your ethnicity
Pakistani       [   ]                     Black Caribbean     [   ]              White              [   ]

Indian            [   ]                     Black African          [   ]              Chinese          [   ]

Bangladeshi  [   ]                     Black Other            [   ]              Asian  Other    [   ]
Other             [   ]  (please specify) ________________________________



	Gender 

Male              [   ]                      Female                 [   ]         Age  ______


	Disability
The Disability Discrimination Act 1995 defines a disabled person as one who has physical or mental impairment which has substantial and long term adverse effect abilities to carry out normal day to day activities.

Do you consider yourself to be disabled? 

YES / NO
If yes, please indicate the nature of your disability within the section below
Disability 1 
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Disability 2 


Are there any reasonable adjustments that the Students ’Union needs to make in order to support you should you be invited to interview and/or in your employment should you be appointed to the post? YES / NO
 Details of any reasonable adjustments:



	


            I would define my religion/ belief as: 


              I agree to information provided on this form being used by the University of 

              Wolverhampton Students’ Union, in accordance with the Data Protection Act, for 
              the purpose of diversity monitoring.  

               YES / NO



























