WOLVES SU SOCIETY RISK ASSESSMENT
Risk Assessment: (NAME)
	Society
	

	Completed by
	

	Date of Assessment
	

	Reviewed / Approved by
	

	Date Approved
	

	Date of Review
	

	Purpose
	Generic annual risk assessment for normal (NAME OF THE SOCIETY) activity including (WRITE YOUR NORMAL ACTIVITIES)

	Venue
	University of Wolverhampton teaching spaces / Students' Union spaces / approved campus venues / online spaces where appropriate

	Activities covered
	

	Activities not covered
	

	Emergency contacts
	SU Staff / Societies & Volunteering Coordinator and Campus Security where relevant

	Process for communicating this assessment
	Committee to review this assessment before activity, brief any helpers or facilitators where relevant, remind attendees of conduct and confidentiality expectations, and contact SU staff if the activity changes or extra risks are identified.


Risk Assessment Table
	Hazard
	Who is at Risk
	Likelihood
	Severity

	Room setup, slips, trips and falls
	Members, committee, visitors, staff and guest speakers
	Medium
	Medium

	Long sessions, writing retreats or extended screen use
	Members and committee
	Medium
	Medium

	Use of laptops, chargers, projectors and presentation equipment
	Members, committee, visitors and staff
	Medium
	Medium

	News discussion, presentations or peer feedback causing anxiety or distress
	Members and presenters
	Medium
	Medium

	Sensitive topics or lived experience discussions
	Members, visitors and speakers
	Medium
	Medium

	Confidentiality, ethics and personal data being discussed informally
	Members, committee, speakers and research participants indirectly
	Medium
	Medium

	Guest speakers, academics, alumni or external researchers
	Members, visitors, speakers and staff
	Medium
	Medium

	Wellbeing concerns, isolation or stress among members or non-members
	Members and committee
	Medium
	Medium

	Online meetings, group chats or digital collaboration spaces
	Members and committee
	Medium
	Low

	Food, refreshments and allergens at socials or writing sessions
	Members, visitors and staff
	Medium
	Medium

	Accessibility needs and inclusive participation
	Members, visitors and speakers
	Medium
	Medium

	Harassment, discrimination or inappropriate behaviour
	Members, visitors, committee and staff
	Medium
	Medium

	Fire evacuation or building emergency
	All attendees
	Low
	High

	First aid incident or sudden illness
	All attendees
	Medium
	High

	Research activity, fieldwork, labs, participant contact or conference travel arranged through the society
	Members, committee and visitors
	Medium
	High


Additional Notes:
This is a generic annual risk assessment for normaL (NAME OF SOCIETY) activity only. 
(NAME OF SOCIETY) may discuss sensitive research areas, personal experiences, academic stress, isolation, supervision challenges, funding concerns, ethics or fieldwork challenges. The committee should create a respectful environment and signpost students to relevant University/SU support where needed.
The society is not responsible for approving, supervising or risk assessing individual research projects. Students must follow their own School, supervisor, ethics, fieldwork, lab and University health and safety requirements for research activity.
Where research examples, data, participants, supervisors, institutions or unpublished work are discussed, attendees should be reminded to respect confidentiality and avoid sharing identifiable information without permission.
Guest speakers and external researchers should be arranged through the relevant SU process where required. Any high-profile, controversial or externally promoted event should be discussed with the SU in advance.
Photography, filming or recording should be handled carefully, especially where unpublished research, personal experiences or sensitive discussion is involved. Consent should be checked before recording or posting content online.
Incidents, near misses, injuries, complaints, safeguarding issues, welfare concerns or behaviour concerns must be reported to SU staff as soon as possible.
Risk Factor Chart Explanation
	Severity (S) Scale:
1 - Negligible: All in a day's work
2 - Minor: Minor injury with short term effect
3 - Severe: Major injury/disability (reportable)
4 - Extreme: Fatal
	Likelihood (L) Scale:
1 - Improbable
2 - Remote: Unlikely
3 - Possible: May or could well occur
4 - Probable: Expected to occur, several times
	Risk Factor (R = S x L):
< 4 - LOW
4-6 - MEDIUM
> 8 - HIGH


Detailed Risk Factor Assessment
	Hazard
	S (Initial)
	L (Initial)
	R (Initial)
	Control Measures
	S (Post)
	L (Post)
	R (Post)

	Room setup, slips, trips and falls from bags, chairs, cables, posters, refreshments or personal belongings
	2
	3
	6
	Committee will check the room before the session starts, keep walkways and exits clear, store bags and equipment safely, manage cables, and report or clean spillages promptly where safe to do so.
	1
	2
	2

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Actions Required / Committee Checklist
	Action Required
	Who is responsible?
	By when?
	Completed / Notes

	Confirm the room booking is suitable for the planned activity, expected numbers, seating layout and any presentation equipment
	Committee
	Before each event is promoted
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



